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MHOJIOKEHHUE
0 NMePCOHAJIBHBIX JAHHBIX pA00OTHHMKOB

1. OOwmue nonoKeHus.

1.1.1lenpro moyiockeHUs 00 00pabOTKE MEPCOHANBHBIX JaHHBIX paOOTHHKOB (nanee — [lomokeHue) sBIETCS
3aIlATa TEPCOHANBHBIX MaHHBIX padoTHHKOB MBJIOY merckoro cama «Pomawdox» p.m.Mokmran (mamree —
J0O ) oT HECaHKIIMOHUPOBAHHOI'O JOCTYIa, HEMTPAaBOMEPHOI'O MX HCIIOIB30BAHMS WIIM YTPATHI, a TaKKe
YCTaHOBJICHHE OTBETCTBEHHOCTU MJOJDKHOCTHBIX JIMI, HUMEKOUIMX JOCTYH K MEPCOHAIBHBIM JaHHBIM
pabOTHHUKOB, 32 HEBBHITIOJHEHHE TPEeOOBAHWUN HOPM, PETYIHPYIOMUX 00pabOTKy W 3alluTy MEePCOHAIBHBIX
JTAHHBIX.

1.2. [lonoxenue pa3paboTaHo B COOTBETCTBUU co cTaThaMu 85-90 Tpynosoro Konekca Poccutickoit denepanumy,
Konctutynmeii Poccuiickoit ®enepanun, ['paknanckum kogekcoM Poccuiickoit deneparuu, OeaepanbHbIM
3akoHOM «O0 uHpopmanuu, UHHOPMAIMOHHBIX TEXHOJOTHSAX W O 3auuTe uHpopmaruny, DeaepaibHbIM
3akoHOM «O TepcOHaNbHBIX JaHHBIXY», [IpaBumamMu BHyTpeHHero TpynoBoro pacropsaaka JJOO.

1.3.Tlopsimok BBOJA B AeHCTBUE M U3MEHEHUs [1onoKeHM s,

1.3.1. TlomoxeHue BCTyNaeT B CHIy C MOMEHTa YTBEPXKIEHHs ero mpukasoM 3aBexaytomiero JOO u
JIEMCTBYET OECCPOUHO, A0 3aMEHBI €r0 HOBBIM MOJIOKEHHEM.
1.3.2. Bce usmenenus B [1oioxeHus1 BHOCATCS COOTBETCTBYIOLIUM IIPUKA30M.

1.4. Bce pabotHuku JJOO nomkHBI OBITH 03HAKOMIIEHBI ¢ HacTosAMKM [lonoskeHreM Mo MOAMHCh.

1.5.PexxuM KOH(UIECHIHNAIBHOCTH TEPCOHATBHBIX JAaHHBIX CHUMAETCsl B CiIydae WX OOC3IMYMBAaHUS U IO
WCTEUEHUH 75 JeT CpoKa MX XpaHEeHMs, WIM TPOAJIEBAaeTCS Ha OCHOBAaHUM 3aKIIOYEHHUS AKCIEPTHOM
komuccuu 10O, eciii HHOE HE OMPEEICHO 3aKOHOM.

2. OCHOBHBIE ITOHATHSL.

2.1. I[J'IH ueneﬁ HaCTOAIICTO ITonoxenus HCIIOJIB3YIOTCA CICAYIOINEC OCHOBHBIC ITOHATUA

— TepcOHaJbHbIC JIAaHHbIC paOOTHHKA — Jrobas WHQOpMAlHs, OTHOCSIIAsICS K ONPENCTICHHOMY WU
OIIpeeNsIeMOMY Ha OCHOBaHMM TaKod MH(pOpManuu pabOTHUKY, B TOM 4YMciIe ero (amuiaus, ums,
OTYECTBO, TOX, MECAL, JaTa U MECTO POXKICHMA, aJpec, cCeMeiHOe, COLUANIbHOE, MMYLIECTBEHHOE
HoJOKEeHHe, o0pazoBaHue, mpodeccusi, JOXonpl, Apyras nHpopManus, HeoOxoaumas paboTonaTeNo B
CBSI3H C TPYIOBBIMH OTHOLICHHUSIMH;

— 00paboTKa MEPCOHAIBHBIX JAHHBIX — cOOp, CHCTEeMAaTH3allusl, HAKOIUICHHE, XpaHEHHe, yTOYHCHUE
(oOHOBIIEHHWE, W3MEHEHHWE), WCIOIb30BaHUE, paclpocTpaHeHne (B TOM 4YHCIIe Iiepenada),
00e3nMnurnBaHue, OJIOKUPOBaHKE, YHUUTOXKEHHIE MTEPCOHANBHBIX TaHHBIX paboTHUKOB J[OO;

—  KOH(HIEHIMAIBHOCTh TICPCOHATBHBIX JIAHHBIX — O00s3aTeNIbHOE JUIS COONIOJCHUS HA3HAYCHHOTO
OTBCTCTBCHHOI'O JIMIIA, HOHy‘-II/IBHIeI‘O I[OCTyH K HepCOHaHLHBIM JaHHBIM pa6OTHI/IKOB, Tpe6OBaHI/Ie HC
JIONYCKaTh UX paclpocTpaHeHust 0e3 corjacus padOTHHKA MIIH HHOTO 3aKOHHOTO OCHOBAHUS;

—  pacmpocTpaHEHHE TEPCOHAIBHBIX JAHHBIX — JICHCTBUS, HANpPABICHHBIE HAa Iepenavyy MepCOHATbHBIX
JaHHBIX Pa0OTHUKOB OIpEJeNICHHOMY Kpyry Juil (meperava TepCOHANBHBIX JaHHBIX) WM Ha
O3HAKOMJICHUEC C HepCOHaHBHI)IMI/I JaHHBIMHA HeOFpaHI/I‘IeHHOFO KPYTEI JINII, B TOM YUCJIC
00HAapOJIOBaHUE TMEPCOHANBHBIX JAHHBIX paOOTHHKOB B CPEICTBaX MAaccOBOM HHGOpMaIunHy,
pasmeliieHde B HHGOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX CETAX WM HPEAOCTABIIEHUE IOCTYyMa K
MTePCOHANILHBIM JaHHBIM PaOOTHUKOB KaKUM-JINOO WHBIM CIIOCOO0M;

— HCIIONIb30BaHUE TIEPCOHATBHBIX JAHHBIX — JEHCTBUS (Omepanuu) C TEePCOHANBHBIMU JTaHHBIMH,
coBepiaeMble JOMKHOCTHBIM JUIoM J1OO B mensx NpUHSTHS PEUICHUN FIIM COBEPIICHHS] WHBIX
JIEHCTBUH, TTOPOXKIAIONINX IOPUIMIECKHE ITOCIICICTBASI B OTHOIIICHHH PaOOTHUKOB JINOO MHBIM 00pa3oM
3aTparvBaOIINX WX IIPaBa v CBOOOIBI MIIH TIpaBa U CBOOOIBI IPYTUX JIHII;

— OJIOKHpOBaHWE TEPCOHATBHBIX JAaHHBIX — BpPEMEHHOE NpeKpaiieHne cbopa, CHCTEMaTH3AIUH,
HAKOIUICHHA, UCIIOJIB30BaHHA, paCIIPOCTPAHCHUA IICPCOHAIBHBIX NJAaHHBIX pa6OTHI/IKOB, B TOM YHUCJIC UX
nepenavmn;

—  YHHYTOXXCHHE MEPCOHATBHBIX AAHHBIX — MCUCTBUS, B PE3YJIbTATE KOTOPHIX HEBO3MOXKHO BOCCTAHOBHUTH
cojiepyKaHue MEPCOHANBHBIX TAHHBIX B MHG)OPMAIHOHHON CHCTEME MEPCOHATBHBIX JaHHBIX PAOOTHUKOB
UM B PE3YJbTATC KOTOPBIX YHHUUYTOXKAIOTCA MATCPUAJIbHBIC HOCUTCINW TIICPCOHAJIBHBIX JaHHBIX
pabOTHUKOB;



00€e3TMINBaHIE NEPpCOHAJIIBHBIX JAHHBIX — ﬂeﬁCTBHH, B PE3YJIbTATC KOTOPBIX HEBO3MOXHO OIMPEACIUTD
MPUHAJICKHOCTD IIEPCOHAJIBHBIX JAHHBIX KOHKPETHOMY pa6OTHI/IKy;

O0IIeIOCTYITHBIE TIepCOHAIbHBIE AaHHBIE — NEPCOHAIbHBIE JaHHBIE, JOCTYIl HEOIPAaHWYEHHOTO KpyTa
JUI] K KOTOPBIM TIPEIOCTAaBIIEH C corjacus pa0OTHWKAa WIM Ha KOTOPBIE B COOTBETCTBHH C
(eneparbHBIMH 3aKOHAMU HE PacIpoCTpaHsieTcs TpeboBaHme cOOMOACHN KOHPUACHIINATHHOCTH.

uHpOpMAaIHs — cBeAeHUs (COOOIIEH s, JaHHbIE) HE3aBUCUMO OT (POPMBI UX MIPEACTABIICHHS.

— JOKYMCHTHUPOBAHHAaA I/IH(l) opManus — 33(1)I/IKCI/IpOBaHHa$I Ha MaTCpuajJlbHOM HOCHUTCIC IIYTEM

JAOKYMCHTHPOBAHU A I/IH(l)OpMaLII/ISI C PCKBU3UTAMU, IMO3BOJIAOIIUMU ONPCACINUTHL TAKYHO I/IH(l)OpMaLII/HO
nJIn €€ MaTCpHaHLHLIfI HOCHUTCIIb.

3. CocraB nepcoHaIbHBIX TaHHBIX PAOOTHUKOB.

3.1. B cocraB nepcoHanbHBIX AaHHBIX padoTHHKOB JJOO BXOAAT:

aHKETHBIC U OMorpaduyeckre TaHHbIE,
oOpa3oBaHue;

CBEIICHHSI O TPYIOBOM U OOIIEM CTaxXe;
CBEJICHUS O COCTAaBE CEMbH;
IMMacCIIOPTHBIC JaHHBIC,

CBE€ACHHA O BOMHCKOM YUYCTE;
CBeIleHUsI 0 3apabOTHOM miare;
CBEJICHUS O COIMAIILHBIX JILIOTAX;
CIEIUAITBHOCTD,

— 3aHuMacMas JOJIKHOCTb,

HaJIUn4yue Cy,[[PIMOCTefI;
aJipeC MCCTa JKXUTCJIIbCTBA,

— JoMmamHui TenedoH;

MECTO pabOTHI WIIH y4eObl YWICHOB CEMBbH U POJACTBEHHUKOB;

colep>KaHue TPyI0BOro A0roBOpPa;

COCTaB JIEKJIAPUPYEMBIX CBECHUN O HATMYUHU MaTePUAIBbHBIX [ICHHOCTEH;

cofiepKaHme JeKJIapaliiy, IoJaBaeMoil B HAJIOTOBYIO HMHCTIEKIIHIO;

MOJJIMHHUKY U KOIIUH IIPUKA30B 110 JUYHOMY COCTaBY;

JIUYHBIE JieNla U TPYAOBbIE KHUXKKUA COTPYIHUKOB;

OCHOBAaHMS K IIPUKA3aM I10 JINYHOMY COCTaBY;

Jielia, CoiepyKalie MaTepraibl 10 MOBBIIICHNIO KBATU(UKAIIMU U [TEPEIOIOTOBKE COTPYIHUKOB, UX
aTTECTAINH, CITY)KCOHBIM PacCIIeIOBAHUSIM;

KOIIUU OTYETOB, HANPABJISIEMbIE B OPTraHbl CTATUCTUKH.

3.2. I[aHHLIe JAOKYMCHTBI SIBJIAKOTCA KOH(l)I/IZ[eHLII/IaHLHLIMI/I, IIpA 5TOM, YYUTBIBAs UX MACCOBOCTb U CANHOC MCCTO

obpa

0OTKHU U XpaHCHHA - COOTBCTCTBYIOH_II/Iﬁ FpI/I(l) OrpaHUYCHHA HA HUX HC CTaBUTCA.

4. OOpaboTKa nmepcoHaIbHBIX JaHHBIX.

4.1. B nensx obecneuenus npas u cBoOoy padotarka JJOO u ero mpencraBuTeNny Ipu 00paboTKe MEePCOHATBLHBIX
JTAHHBIX paOOTHHKA 00sI3aHBI COOIIOATH CIEAYIOIIHEe O0IIHe TPeOOBaHNUS:
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4.1.2.

4.1.3.

4.1.4.

. O0OpaboTka mepcOHaNbHBIX AAHHBIX PAOOTHHKAa MOXKET OCYIIECTBISTHCS HCKIIOUHUTENBHO B LIEIAX
obecriedeHUs] COOJIOACHUS 3aKOHOB M HHBIX HOPMATHBHBIX TIPaBOBBIX aKTOB, COJCHCTBHUS
pabOTHHKAM B TPYIOYCTPOMCTBE, OOYUYECHHHM W TIPOABHIKCHHH TIO CITy>kOe, oOecriedeHus JTUIHON
0e3omacHOCTH pPaOOTHUKOB, KOHTPOJIS KOJNMYECTBA M KAyecTBa BBHIMONHSAEMOW paboThl W
obecrie4eHus! COXPaHHOCTH UMYILECTBA.

[Ipn ompenmencHny oObeMa W comep)kKaHHS 00padaTHIBAGMBIX IEPCOHATLHBIX JAaHHBIX PaOOTHHKA
paboromarens momkeH pykoBojcTBoBaThes Konctutynment Poccmiickoit depeparyu, TpymoBeM
KonexcoMm 1 nHBIMU (eepalbHBIMU 3aKOHAMU.

[TonydeHune mepcoHANBHBIX AAHHBIX MOXET OCYHIECTBIATHCS KaK ITyTeM HpPEACTaBICHHS MX CAMUM
paOOTHUKOM, TaK M ITyTEM MOMYyYECHHUS HX U3 UHBIX HCTOUHUKOB.

[epconanbHble JaHHBIE PAOOTHHUKA CIIEIyeT MOIy4aTh Y Hero camoro. Eciu mepcoHanbHble JaHHBIE
paboTHHKA BOBMOXXHO IMOITYYHUTH TOJIBKO Y TPETHEH CTOPOHBI, TO PAOOTHUK JOKEH OBITh YBEAOMIIEH
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4.1.5.

4.1.6.

00 3TOM 3apaHee U OT Hero JODKHO OBITh MOJYYECHO MUCbMEHHOE corjacue. PabotomaTens JomKeH
coOOmMUTh pabOTHUKY O MeNsAX, NPeanoiaraeMblx HMCTOYHUKAX H  CHoco0ax —IMONMy4eHUs
MEPCOHANILHBIX JIAHHBIX, & TaK JK€ 0 XapaKTepe MOAISKAIUX OTYYCHUIO TIEPCOHANBHBIX JaHHBIX U
MOCJIE/ICTBUSX OTKa3a paDOTHUKA JaTh MTUCHMEHHOE COrJIacHe Ha MX TOITy4CHUE.

PaGoTomaTens He MMeeT IpaBa Moay4aTh U 00pabaTHIBATh MEPCOHAIBHEBIE TaHHBIE pAOOTHUKA O €T0
MMOJIMTUYCCKUX, PECIIUTUO3HBIX U UHBIX Y6e)KI[eHI/I$IX M 4aCTHOM ku3Hu. B cl1ydadaX, HCIOCPECACTBCHHO
CBA3aHHBIX C BOIIpoCaMH TpPYAOBBIX OTHOIIIEHUN JaHHBIE O YJaCcTHOM KH3HH pa60THI/IKa
(maHpOpMAIUA O KU3HEACITEIHHOCTH B chepe CeMEHHBIX OBITOBBIX, JTMYHBIX OTHOIICHHWH) MOTYT
OBITh TIONY4YEHBI ¥ 00pa00TaHbI paboTOAATENEM TONBKO C €ro MUCHMEHHOTO COTTACHSL.
PaboTonaTens He MMEET MPABO MONyYaTh U 00padaTHIBATh MEPCOHANBHBIC TAHHBIC PAOOTHHUKA O €ro
YJICHCTBE B OOIIECTBEHHBIX O0BEIMHEHUSX WIH €T0 MPOQCOIO3HOM NEATEIbHOCTH, 32 UCKIIOUEHUEM
CITy4aeB, IPEYyCMOTPEHHBIX (peepaibHbBIM 3aKOHOM.

4.2.K o0pabotke, nepenayue 1 XpaHEHUIO IEPCOHAIBHBIX JaHHBIX paOOTHUKA MOTYT HMETh IOCTYIT COTPYJHUKH:

Byxranrepuu;

OTBeTcTBEeHHEBIHN 3a Benenue caita DC;

OTBETCTBEHHBIH 32 BeJIcHHE OPUIIMAIILHOTO caiiTa 00pa30oBaTeIbHON OpraHUu3allvu:
Crapmmii BOCIUTATENb

4.3. Vcrionp30BaHue MEPCOHANBHBIX TAHHBIX BO3MOXKHO TOIBKO B COOTBETCTBHU C LEJISIMU, ONPEIICTUBIINMHI HX
HOJTy4EHHE.

4.3.1.

[TepcoHanbHBIE MaHHBIE HE MOTYT OBITH HCIIONB30BAHBI B IEISIX MPUYHHEHUS UMYIIECTBEHHOTO U
MOpAJIBHOTO Bpela Tpa)kJIaHaM, 3aTPyJAHEHHUS peau3allid MpaB M cBOOO rpaxxaaH Poccuiickoit
Oenepanuu. OrpanudeHue npaB rpaxnaH Poccuiickoit ®enepannn Ha OCHOBE HCIOJIB30BAHUS
nHpopMaruu 00 WX COLMAIbHOM IIPOMCXOXKJICHUH, O pacOBOW, HAIMOHAJIHHOH, S3BIKOBOH,
PENUTHO3HON Y TApTUWHON TPUHAIJISKHOCTH 3alpelieHO0 M Kapaercs B COOTBETCTBUU C
3aKOHOJIaTEIILCTBOM.

4.4.Tlepenaua nepcoHaNbHBIX JaHHBIX PAOOTHHKA BO3MOXKHA TOJBKO C cOracusi pabOTHUKA WU B CITydasX,
MPSIMO TIPEAYCMOTPEHHBIX 3aKOHOJATEIHCTBOM.

44.1.

44.2.

443.

ITpu mepenade nMepcOHAIBHBIX JAHHBIX paOOTHHKA pabOTOAATENh JOIKEH COOTI0IATh CIIEAYIONIHE
TpeOOBaHWUS:

He co00IIaTh NePCOHAIbHBIE JaHHbIE paO0OTHUKA TPEThell cTopoHe 63 MMCEMEHHOT'0 COTJIacus
paboTHHUKA, 32 UCKIIOYEHHEM CIIyJaeB, KOTja 3TO HEOOXO0AMMO B IETISIX MPEAYIPERKICHNS YTPO3bI
’KM3HU 1 310POBBIO PAaOOTHUKA, a TAKKE B CIyJasX, yCTAHOBICHHBIX (eepabHBIM 3aKOHOM;

HE CO00IIaTh IEPCOHATILHBIC JaHHBIC PA0OTHUKA B KOMMEPUECKHX IIeNIAX 0€3 ero MUChbMEHHOTO
COoTJIacusi;

MPEAYNPEANTD JIUII, TOTYYAONIUX IEPCOHANLHBIC JaHHBIC PA0OTHUKA, O TOM, YTO 3TH JJAHHBIC MOT'YT
6I)ITI) HCII0JIb30BAHLI JIMIIb B LCIIAX, VI KOTOPHIX OHU COO6HICHI)I, )41 Tpe6OBaTB OT O3TUX JINIL
MOATBEPKACHUS TOTO, YTO 3TO MPAaBUIIO cOOIIOIeHO. JIniia, momyJaromye nepcoHalbHbIe TaHHbBIE
paboTHHKa, 00s13aHbBI COOIOAATE PEKUM CEKPETHOCTH (KOH(GUIACHIIMAIBHOCTH ). JJaHHOE TONOKEeHUE
HE paCpoCTpaHACTCA Ha oOMeH INEPCOHAIIBHBIMU TaHHBIMU pa6OTHI/IKOB B ITOPAJKE, YCTAHOBJICHHOM
(henepambHBIMU 3aKOHAMHU,

paspeniath JOCTYII K IEPCOHANIBHBIM JJAHHBIM PAOOTHHKOB TOJIBKO CIICHHATBHO YIIOJTHOMOUECHHBIM
JIUTIaM, OTIPEACTICHHBIM IIPUKA30M 110 OPTaHU3aIldd, TIPU ATOM YKa3aHHBIC JIUIA JTOJKHBI UMETh
MIPaBo MOIYIaTh TOIHKO TE MEPCOHANBHBIC TJAHHBIC PA0OTHIKA, KOTOPHIE HEOOXOTUMBI JIJIS
BBITIOJTHEHUS KOHKPETHBIX (PYHKITHIA;

He 3anpamuBaTh HHQOPMAIIKIO O COCTOSHHU 37I0pOBbs paOOTHHUKA, 32 UCKITIOUEHUEM TEX CBEICHUH,
KOTOpBIE OTHOCSITCS K BOITPOCY O BO3MOXKHOCTH BBITIOJIHEHUS PAOOTHUKOM TPYAIOBOH (QYHKIIHH;

nepesaBaTh EPCOHANBHBIC JaHHbIE PA0OTHHKA MTPEACTABUTEISIM PAOOTHUKOB B MOPSIAKE,
ycranoBieHHOM TpynoBbiM Kogekcom, U orpaHn4YHBaTh 3Ty HHQOPMAILHIO TOINBKO TEMH
MEePCOHANBHBIMU TAHHBIMUA PAOOTHUKA, KOTOPbIE HEOOXOMMBI JUISI BBITIOTHEHUS YKa3aHHBIMH
MIPEJCTABUTEISIMH UX (PYHKIIUMN.

[lepenaua nepcoHaNBHBIX JAHHBIX OT AEPKAaTENs WM €ro MPeACTaBUTENeH BHELIHEMY OTPEOUTEIIO
MOXET JIOMYCKaThCsl B MUHUMAaJIbHBIX 00bEMax M TOJBKO B LIEJIAX BBIIOJIHEHHS 3a7ad,
COOTBETCTBYIOIINX 0OBEKTUBHOM MPHUYMHE cOOpa STUX JAHHBIX.

IIpu nmepenaue nepcoHaIbHBIX AAHHBIX PAOOTHHKA NOTPEOUTENAM (B TOM YHCIIE U B KOMMEPYECKUX
LeJIsX) 3a Mpeesbl OpraHu3anuy paboTonaTenb He TOJDKEH cooOLIaTh 3TH JaHHBIE TPEThel CTOPOHE
0e3 MMCbMEHHOTO COrJIacHsi pabOTHHKA, 32 HCKIIOUEHHEM CITydaeB, KOrZia 3TO HE0OXOIMMO B LEIX
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HNPEAYNPEKICHNS YTPO3bI )KU3HH U 340POBbI0 pa0OTHHKA UJIM B CIIydasiX, yCTAHOBJICHHBIX
(benepanbHBIM 3aKOHOM.

4.5. Bce Mepbl KOHQHICHIIMAILHOCTH TIPU cOope, 00paboTKe W XpaHESHHH TIEPCOHAIBHBIX JAHHBIX COTPYAHUKA
pacIpocTpaHsIOTCS Kak Ha OyMakKHbIC, TaK U Ha DIIEKTPOHHBIC (aBTOMaTH3UPOBAHHBIE) HOCHTEITN
nHpOpMAITHH.

4.6. He momyckaeTrcs oTBeuaTh Ha BOIPOCHI, CBA3aHHBIC C Mepeavell MepCcoHaNbHOU HH(OPMAaLUH 1O TenedoHy
i (akcy.

4.7. XpaHeHue MEpCOHANbHBIX JaHHBIX JODKHO MPOMCXOAWTH B MOPAIKE, UCKIIOYAIOIIEM HUX YTpaTy WIH UX
HENpaBOMEPHOE UCIOIb30BAHHE.

4.8.Tlpn TUpUHATHM pEIICHUW, 3aTparuBalOIMX HHTEpeChl pabOTHHKA, paboTolmaTenh HE HUMEET IpaBa
OCHOBBIBAThCS Ha TIEPCOHANBHBIX JIAHHBIX PAaOOTHHKA, MONYYSHHBIX HCKIIOYHTENLHO B pe3yiabTaTe HMX
aBTOMAaTU3UPOBAHHOM OOPAaOOTKM WM 3JIEKTPOHHOrO IoiaydeHus. Paboromarens ydMTHIBAE€T JUYHBIE
KadecTBa pabOTHHKA, ero 100pOCOBECTHBIN U 3P (EKTUBHBINA TPYI.

5. Kommuiekc JOKyMEHTOB, COMPOBOXKIAOIINHN TpoLiecc 0hOpMIIEHHUS TPYIOBBIX OTHOLICHUN
paboTtHMKa B OpraHu3aluu Npu ero NpueMe, NepeBoie U yBOIbHEHHH.

5.1. Uadopmanms, mpeacraBisieMas paOOTHUKOM MpH TOCTymuieHMH Ha pabory B JIOO, momkHa HMETh
IOKYMEHTaJIbHYI0 (hopmy. Ilpum 3akimoueHWH TPYAOBOT'O IOTOBOpa B COOTBETCTBHH CO CT. 65 TpymoBoro
kozekca Poccuiickoit depepanunu Iuno, nocTynaromee Ha padboTy, NpeabsaBisieT paboTOAATEINIO:

— nacnopt rpaxaanuHa Pocculickoit @enepaiuu;

— TPYZAOBYIO KHHXKKY, 332 HCKJIIOUEHHEM CIIy4aeB, KOTrJa TPYA0BOI JOrOBOP 3aKJII0YAETCs BIIEPBBIC WIH
PaOOTHHK MOCTYIAET Ha paboTy Ha YCIIOBHSX COBMECTHTEIBCTBA, JINOO TPYAOBask KHHXKKa Y paOOTHHKA
OTCYTCTBYET B CBSI3H C €€ yTPAaTON WM 110 IPYTUM NIPUYHHAM;

—  CTPax0BOE€ CBHUJETENHCTBO I'OCYJAPCTBEHHOI'O IEHCHOHHOTO CTPaXOBAHUS;

— JIOKYMEHTBI BOWHCKOI'O y4eTa — JJIsl BOGHHOOOSI3aHHBIX U JIMII, TOJUICKAIINX BOMHCKOMY YYETY;

— JIOKYMEHT 00 00pa30BaHMH, O KBAIN(HUKAINN WM HAINYNN CTIELUANIbHBIX 3HAHUH — MPU HOCTYIICHUN
Ha paboTy, TpeOyIOLIYyI0 ClIeLUaNbHbIX 3HAHUH WM CIIELUaIbHOM TOAr0TOBKHY;

— cBuUaeTenscTBO 0 npucBoeHnun MHH.

5.2.I1pu opopmuennn padoTarka B OpraHu3aiiio paOOTHHKOM OT/eNNa KaIpoB 3aIloHAETCS] YHUDUITUPOBAHHAS
¢dopma T-2 «JIluunas kaprouka paOOTHHKa», B KOTOPOH OTPA)KalOTCSl CIEAYIOIIME AaHKETHbIE U
Oouorpaduveckue JaHHbIE pabOTHUKA:

— obmmue cBemenus (P.1.O. paboTHWKA, naTa POXKICHHUSI, MECTO POXKICHHUS, TPAKIAHCTBO, 00Opa30BaHMUE,
npodeccusi, cTax pabOThI, COCTOSIHHE B Opake, TacIOpTHBIC TaHHEIE);

—  CBEJCHHS O BOMHCKOM Y4ETE;

— JTaHHBIE O IpUEeMe Ha paboTy;

B nanpHeieM B IMYHYIO KapTOUYKY BHOCATCS:

— CBEJCHHS O TIEPEBOJIAX HA IPYTYIO padoTy;

— cBefleHHsI 00 aTTecTaIuy;

—  CBEJICHMSI O MOBBINICHUH KB (DUKAIINY;

—  cBeJieHHsI O NpodecCHOoHaTbHON TePenoroTOBKE;

—  CBeAcHHS 0 Harpagax (MOOMIPEHHUSX ), TOYSTHBIX 3BAHUSX;

— cBefieHHs 00 OTITyCKax;

—  CBEJCHHSI O COI[MANILHBIX TAPAHTHUSAX;

—  CBEJCHHMSI O MECTE JKUTEIILCTBA ¥ KOHTAKTHBIX TenedoHax.

5.3. Anmunucrpanueit JJOO co3maroTcs U XpaHATCs CIACAYIONUE IPYIIbI JOKYMEHTOB, COACIKAIIME JaHHbBIE O

pabOTHHKAaX B EIMHUYIHOM W CBOJHOM BHJIE:

5.3.1. JlokyMeHTHI, coJiep)Kalllie NepCOHANbHBIE JaHHbIE pPAOOTHUKOB (KOMILIEKCHI JOKYMEHTOB,
COIPOBOXKIAIOIIUE TIPOLIeCC OPOPMIICHUS TPYAOBBIX OTHOIIICHUH MPH MpUEMe Ha paboTy, EePEeBoJIe,
YBOJBHCHHH, KOMIUIEKC MaTepHAJIOB 1O AaHKCTUPOBAHHUIO, TECTUPOBAHUIO; IPOBEICHUIO
co0eceloBaHUN ¢ KaHIWJATOM Ha JO/DKHOCTH, MOJUIMHHMKK W KOIMWU TPUKA30B IO JIUYHOMY
COCTaBy; JIMYHBIC [Ie)Ia U TPYJOBbIC KHHKKH PaOOTHUKOB; JIe/ia, COASPIKAIlNe OCHOBAHUS K IIPUKA3y
M0 JHYHOMY COCTaBy; Je€Jia, COIEpKaIllNe MaTephalbl aTTeCTallnd pPaOOTHUKOB; CIY>KEOHBIX
paccienoBaHuil; CHpaBOYHO-MH(QOPMAIMOHHBINH OaHK NaHHBIX IO TepcoHalny (KapTOTeKH,
KYpHAIIbl); TOJJIMHHUKA W KOIWW OTYETHBIX, AHAMTHYECKHMX M CIPABOYHBIX MAaTEpUaJIOB,
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5.3.2.

nepenaBaeMbix 3asenytomemy OO, pykoBoAMTENAM CTPYKTYPHBIX IIOAPA3CICHUH; KOIUH
OTYETOB, HAIpPAaBISIEMBIX B TOCYJapCTBEHHBIC OpPraHbl CTATUCTUKH, HAJOTOBBIE WHCIEKIUH,
BBIIIECTOAIINE OPraHbl YIPABICHUS U JPYTUE YUPEXKICHNUSA).,

JokymeHTanust 1O opraHM3alu  padOThl CTPYKTYPHBIX TOApa3ieNeHui (TOJIOKEHUs O
CTPYKTYPHBIX IOAPA3AENECHUAX, TOPKHOCTHbIE MHCTPYKIIMY PAOOTHUKOB, NIPUKA3bl, PACIOPSKEHUS,
ykazaHus 3aBeayromero /100); moKyMEeHTHI MO IUIAHUPOBAHUIO, YYETY, aHAINU3y U OTYETHOCTH B
gactu pabotsl ¢ mepconanom J[OO.

6. JlocTym K mepcoHaIbHBIM JaHHBIM.

6.1. Bayrpennwuii noctyn (noctyn BHyTpHu J100).

6.1.1

. IlpaBo gocryrma k NepCOHANBHBIM JAHHBIM COTPYTHUKA UMCIOT:

3asenyromuii []00;

Crapmmmii BOCIIUTATEb,

3aBenyromuii GUIHAIOM (JIOCTYIT K TUYHBIM JTAHHBIM TOJBKO COTPYIHHKOB CBOETO ITOIpa3ieeH s );
caM paOOTHHK, HOCUTENb JJAHHBIX.

JIpyrue COTPYIHUKH OpraHU3aIiy MPU BHITIOTHEHUH UMH CBOUX CITYKEOHBIX 00sS3aHHOCTEH.

6.1.2. TIlepedeHb JIUI], HMEIOIIUX JIOCTYI K MEPCOHAILHBIM JaHHBIM PAOOTHHKOB, OMPEACISIETCS PHKA30M

6.2.
6.2.1

3aseaytrouero J100.
Buewmnuit nocrym.
. K umcnmy maccoBeIX moTpeOuTeNneil NepCOHAIbHBIX JaHHBIX BHE OpPraHW3alldd MOXKHO OTHECTH
rOCYIapCTBEHHBIC U HETOCYIaPCTBEHHBIC (DYHKIIMOHAIBHBIE CTPYKTYPBI:
HAJIOrOBbIC MHCIICKIIHH;
MIPaBOOX PaHUTEIIbHBIE OPTaHHI,
OpraHbI CTATUCTUKH;
BOCHKOMATHI,
OpraHbl COIMAILHOIO CTPAXOBAHUS;
MTEHCHOHHBIC (DOHIBI;
MOJIpa3IeIeHNs MyHUIIUTIATBHBIX OPTaHOB YIPABJICHHUS,
. Ham3opHo-KOHTpONBHBIE OpraHbl HMEIT JOCTYN K WH(OpMAIMM TOIbKO B cdepe cBoei
KOMIICTCHIIUY.
OpraHuszaiyu, B KOTOPbIE COTPYAHUK MOXXET OCYIICCTBISATH MEPCUUCIICHUS JCHEKHBIX CPEICTB
(cTpaxoBble  KOMIIAHHWH, HETOCYJapCTBEHHbIC TMICHCHOHHBbIC  (DOHIBI, OJArOTBOPHUTEILHBIC
OpraHM3allf{, KPEAWTHBIC YUPEXKICHHS), MOTYT MHOIYyYHUTh IOCTYN K MEPCOHATBHBIM JaHHBIM
paboTHHKA TOBKO B CITy4Yae ero MMChbMEHHOTO pa3penieHusl.

6.2.4. CaeneHus o paboTarolieM COTPYIHUKE MU YK€ YBOJICHHOM MOTYT OBITh NPEICTaBICHBI JPYron

6.2.5.

6.2.6.

OpraHM3aIMel TOJIBKO C MMCBMEHHOIO 3arpoca Ha OJTaHKe OpraHu3aIiy, ¢ PUIOKEHUEM KOITUU
HOTapHUaJIbHO 3aBEPEHHOT0 3asBJICHNS pabOTHHKA.

[lepconanbHbIe JaHHBIE COTPYTHUKA MOTYT OBITH TIPEICTABICHBI POJICTBEHHHKAM HITU YWICHAM €ro
CEMbU TOJIBKO C TUCEMEHHOTO Pa3peIIeHUsl CaMOr0 COTPYIHUKA.

B ciiyuae pa3Bona ObiBIIas cynpyra (Cynpyr) uMerotT npaBo oopatutbes B OO ¢ mUChbMEHHBIM
3ammpocoM 0 pa3Mepe 3apaboTHOI MIaThl cOTpyAHUKa Oe3 ero cornacus (YK P®).

7. 3ammuTa nepcoHaIbHBIX JAHHBIX

7.1. 3ammuTa TEepPCOHANBHBIX TAHHBIX IPEICTABISACT COOOH >KECTKO PEriaMeHTHPOBAHHBIA W JTUHAMHYCCKU
TEXHOJIOTHIECKUN TIPOITECC, MPEAYIPEKIAIOMINNA HApYIICHHE JOCTYITHOCTH, IEIOCTHOCTH, TOCTOBEPHOCTH
U KOH(DHUICHIMAIBHOCTH MEPCOHANBHBIX AAHHBIX M, B KOHEYHOM CYETe, OOCCIICUNBAIONINN JOCTATOYHO
HaJIeKHYI0 0€3011acCHOCTh HH(OpMAIIMHU B TIPOLIeCCe YIPABICHUYECKOW U MPOU3BOJICTBEHHON IEATEIbHOCTH
KOMITaHHUH.

7.2. 3amuTa MepCOHANLHBIX JAHHBIX PA0OTHHKA OT HEMPABOMEPHOI'O MX WCIOJIBb30BAHMS UM YTPATHl JIOKHA
ObITh 00ectieueHa JIOO 3a cyer ero cpejcTB B MOPSAKE, YCTAHOBICHHOM (DelepaabHbIM 3aKOHOM.

7.3. BHyTpeHHSs 3a1IuUTA.

7.3.1

. Jlns oOecnieueHHss BHYTPEHHEH 3al[UThl MEPCOHANBHBIX JAHHBIX PAOOTHUKOB HEOOXOIUMO
COOIOIATE PSIT MEp:



7.3.2.

OFpaHWYCHHE W pErJIaMEHTAIMS COCTaBa pPaOOTHHKOB, (DYHKIMOHAIbHBIC OOS3aHHOCTH KOTOPBIX
TpeOYyIOT JIOCTYIA K IEPCOHAILHBIM JJAHHBIM COTPYIHUKOB.

CTporoe wu30UpaTeIbHOE U OOOCHOBAaHHOE pacHpesielieHue JIOKYMEHTOB W HMH(OPMAIUH MEXKIY
paboTHUKAMU;

palMoHallbHOE  pa3MeleHne pabounx MecT pabOTHHUKOB, TIPH KOTOPOM HCKITIOYAIIOCh OBl
0OECKOHTPOJIIEHOE UCIOIh30BAaHUE 3AIUIIIAeMON HHpOpMAInH;

3HaHHE PaOOTHUKOM TPeOOBaHUI HOPMATUBHO — METOAMYECKUX JOKYMEHTOB 1O 3alIUTE MHPOpPMAIIUU
Y COXpaHEHUU TalHBbI;

HaJMYUe HEOOXOAMMBIX YCIOBHI B MOMEUICHUH IS PaOOThl ¢ KOH(UICHIIMAIbHBIMU JTOKYMEHTAMH U
0a3aMu JaHHBIX;

OIIpeNielIeHNe U PerJIaMeHTAIlHs COCTaBa paOOTHIKOB, MMEIOIINX MPaBOo J0CTyNa (BX0/1a) B TIOMEIIECHHE,
B KOTOPOM HAaXOJUTCS BRIYMCIUTEIbHAS TEXHHUKA;

OpraHM3aIysi MOPsIKa YHUUTOKEHUS HHPOPMAIUK;

CBOEBpPEMEHHOE BBISIBIICHUE HAPYIIEHHS TPEOOBAHHH pa3pelInTeIbHON CHCTEMBI JOCTYIa paOOTHUKAMH
MOJIpa3IeICHNS;

BOCIIUTATENbHAS U pa3bsiCHUTENbHas paboTa ¢ COTPYIHHKAMH IOAPA3AEICHHsS M0 MPEAYIPEHKICHUIO
yTpaThl IIEHHBIX CBEACHUHN IIPpU paboTe ¢ KOH(PUACHIINATBHBIMU TOKYMEHTAMH,

HC JOIYCKaCcTCd BbiAada JIMYHBIX €1 COTPYAHUKOB Ha pa60‘1HC MecTa. JInuHble Aclia MOryT
BbIIABaThCA Ha pa60‘II/IC MECTa TOJILKO CTAapHIEMy BOCIIMTATC/IIO MU B HUCKIIIOUUTCIIBHBLIX CllydadX, IO
MACEMEHHOMY Pa3pelIeHUI0 3aBEIyIOIIero (HampuMep, MpU MOATOTOBKE MAaTEPUAJIOB JJISl aTTECTAIlud
paboTHUKA).

3amuTa MepcoHaNbHBIX JaHHBIX COTPYIHUKOB Ha 3JIEKTPOHHBIX HOCHUTEISX.

Bce mamkm, copepikamiue TNepcOHaNbHbIE NAHHBIE COTPYIHWKA, TOKHBI WMETh OTPaHHYCHHBIN
JOCTYTI (TOJIBKO CTapIIHi BOCHUTATENb, THYHO COTPYIAHHUKY).

7.4. BHemHsa 3amura.
7.4.1. Jlns obecrieueHUs BHEIIHEH 3alIUTHI IEPCOHATBHBIX JTAHHBIX COTPYIHUKOB HEOOXOAUMO COOIIOIATh

psia Mep:

MOPAJOK IPHUEMA, YUETa U KOHTPOJIS AE€ATEIbHOCTH IOCETUTENEH;
MPOITYCKHOM pPEeXUM OpraHu3aluy;

YUYeT U NMOPAJOK BBIAAYH MPOIYCKOB;

TEXHUYECKHE CPEJICTBA OXPaHBbI (JIEKTPOHHBIN K04, CUTHAIM3AINHN );
MOPSI0K OXPaHBI TEPPUTOPHH, 3IaHUH, TOMEIIEHNH, TPAHCTIOPTHBIX CPENICTB;

7.5. Bce nmma, cBs3aHHBIC C TONYYCHHEM, OOpaOOTKOH W 3alIUTON IEPCOHANBHBIX JAaHHBIX, OOS3aHBI HE
pasriamarth MepcoHaIbHbIE JAHHBIC PAOOTHHUKOB.

7.6. KpoMe Mep 3amMTBl TEPCOHANBHBIX JAHHBIX, YCTAHOBJICHHBIX 3aKOHOIATENHLCTBOM, paboToAaTeNH,
PabOTHHUKY M KX TPEACTABUTEIIN MOTYT BhIPA0ATHIBATh COBMECTHEIC MEPHI 3aIUTHI IEPCOHATBHBIX TAHHBIX
pabOTHHUKOB.

8. IlpaBa u 00s13aHHOCTH pabOTHHUKA.

8.1. PaGOTHHKM JOMKHBI OBITH O3HAKOMJIEHBI MOJ] PACITUCKY C TOKYMEHTaMH OpraHu3aIiH,
yCTaHaBJIMBAIOIIUMHE OPS 0K 00paOOTKH MEPCOHANBHBIX TAHHBIX PAOOTHUKOB, a TAKXKe 00 UX MpaBax
00s13aHHOCTSIX B 3TOH o0JyacTu.

8.2. B mensx 3amuThl MepcoHANBHBIX JIAHHBIX, XpaHSIIUXCs Y paboToaaTens, paOOTHHK UMEET IIPaBo:

TpeOOBaTh NCKITIOUCHUS WITH UCIPABIICHNS HEBEPHBIX MUIH HETIONHBIX TaHHBIX;

MoNy4aTh CBOOOJHBIA OECIIATHBIN JOCTYl K CBOUM II€PCOHANBHBIM JaHHBIM, BKIIOYas TpaBO Ha
MOJTyYCHHE KOMU JII000H 3amucH, coiepKaliel IepCOHALHBIC JaHHEIC,

MepCcoHANbHEIE JaHHBIE OIEHOYHOTO XapakTepa JOMOJHHUTH 3asBICHHEM, COJCPXKAIUM €ro
COOCTBEHHYIO TOUKY 3PEHUS;

OIIPECIIATh CBOUX MPEICTABUTEICH IS 3aIIUTHI CBOMX MTEPCOHATLHBIX JaHHBIX;

Ha COXPAHEHHE U 3allIUTY CBOCH JTUYHOM )KM3HU U CEMEMHOMN TallHBbl.

8.3. PabotHuK 00s13an nepeaaBath JJOO KOMILIEKC JOCTOBEPHBIX, JOKYMEHTHPOBAHHBIX IIEPCOHATBHBIX
JaHHBIX, COCTaB KOTOPHIX ycraHoBIeH TpynoBeiM Komekcom PO, a Takxke cBoeBpeMeHHO cOO0ImaTh 00
M3MEHEHUSX CBOUX ITEPCOHATBHBIX JAHHBIX.

8.4.PaGoTtHuKu cTraBsaT OOIIECTBO B U3BECTHOCTh 00 M3MEHEHUH (DaMUIMK, UMEHH, OTYECTBA, JIAThl POXKIICHUS,
YTO MOTYYaeT OTPAXKEHUE B TPYJIOBOM KHM)KKE HA OCHOBAHUHY MPECTABICHHBIX TOKYMEHTOB. [1pu
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HE0OXO0JUMOCTH U3MEHSIOTCS JaHHbIe 00 00pa3oBaHuM, Ipodeccru, ClIenUaIbHOCTH, IPUCBOSHUH HOBOTO
paspsiia u mp.

9. OTBeTCTBEHHOCTH 3a pa3riianieHne KOH(PpUIeHINANbHON HH(OpMAIIMH, CBS3aHHOMU C
MEPCOHANBHBIMU JJAHHBIMH.

9.1. PykoBoauTeNnb, pa3pemafomuii TOCTYIl COTPYAHHKA K KOH(PUACHIIMATBHOMY JIOKYMEHTY, HECeT
MIEPCOHABHYIO OTBETCTBEHHOCTH 32 JaHHOE pa3pelIeHHE.

9.2.Kaxnplii COTPYAHHMK OpraHu3alvu, MOTYyYaroIui Juisi pa0oThl KOH(MUICHIIMAIBHBIA JOKYMEHT, HECET
CIMHOJIUYHYIO OTBETCTBEHHOCTH 32 COXPAHHOCTh HOCHTES M KOH(UACHIINAIBHOCTh HH(OPMAIIUH.

9.3.JIuria, BUHOBHBIC B HAPYIICHUH HOPM, PErYJIUPYIOIIUX MONy4YeHUE, 00pabOTKY U 3alIUTy MEPCOHATBHBIX
JaHHBIX paOOTHUKA, HECYT AUCHUIUIMHAPHYI, aJIMHHUCTPATHBHYIO, TPaKIAHCKO-TIPABOBYIO HIIA
YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (peiepaibHbIMU 3aKOHAMH.
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